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Libraria  Liber Liber 

Liber 

(Bibliotheck),  

Bibliotheca,  Bibliotheque

(Oxford English Dictionary) 

(New Encyclopedia Britenica) 
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 (Aims of Library) 

(Non Book Material)  

 

(Importance of Library)



 4  



 5  

bkfJpq/ohL bkfJp/qoh Bz{ gqkuhB ekb ftu g[;seK dk Gzvko fejk iKdk j?. 
g[;sekb/ dk wB'oE gkmeK Bz{ T[BQK dh Io{os d/ nB[;ko gkm^;wZroh T[gbZpX 
eotkT[Dk s/ frnkB u tkXk eoB j?. 

(Suggested Questions) 

1H bkfJp/qoh Ppd b?fNB d/ HHHHHHHHHHHHHHH Ppd s'A pfDnk j?. 

1) Libraia  2) 

) 4) 

(Suggested Books) 
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(Harold Koontz) 

(Henri Fayol) 

(Henri Fayol) 

Shop Management (1903)  (Principles of 

Management (1911) 
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(Division of Work)- 

(Authority and Responsibility)- 

(Discipline)- 

( Unity of Command) - 

( Unity of Direction)- 

( Subordination of Individual 

Interest to General Interest) 

(Salary)- 

(Centralization)- 

( Sclaer Chain)- 
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( Order)- 

( Equity)- 

(Stability of Tenure)- 

  

( Initiative)- 

– 

 

(Luther Gulick) POSDCORB 

 

Planning  - 

Organization - 
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Staffing  - 

Directing  - 

Co-ordinating - 

Reporting  - 

Budgeting  - 

(Planning)-

(Organization)-

(Staffing)-

(Directing)-

(Organization)- 

(Reporting)- 

(Budgeting )- 

  

1.2.4. (Cataloque) 
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(C.A.Cutter) 

(Charless Ammi Cutter) 

Rules for Dictonary Catalogue 
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(Need and Importance)  

1.2.4.1.

(J.S.Shera) (M.S.Egan) 
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(S.R.Ranganthan) 

(Series) 

1.2.4.2.

(Physical form of Catalogue) 

(Internal form of Catalogue) 

(Book Catalogue)- 
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– 

(Guard Book Catalogue)- 

(Card Catalogue)- 



(Electronic Catalogue)- 

OPAC 

( Internal Form of Catalogue) 

 

(Dictionary Catalogue) 

(Classified Catalogue) 

 

(Dictionary Catalogue) 
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(Classified Catalogue) 

 

Inquiry 



 17  

1.2.6.

1.2.7.

1.2.8.  (Suggested Questions)   

 POSDCORB

1.2.9.

 

1.2.10.  (Suggested Books)   
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phHn?vH (Gkr gfjbk)                  g/go S/tK 
;w?;No gfjbk            bkfJpq/oh ;kXB ns/ nkoN  
          fJB n?i{e/PB 

 
gkm BzL^  1H3                               b/yeL  ofizdo e"o  
 
feskpK dhnK fe;wK, ftfGzB gqeko dh gkm ;wZroh ns/ fJjBK B{z ;zGkbD 

d/ Yzr 
1H3H0  pDso  
1H3H1 T[d/;a  
1H3H2 ikD gSkD  
1H3H3 feskpK dhnK fe;wK  
 1H3H3H1 gfjbh tzv L^ ;wZroh d/ nB[;ko 
 1H3H3H2 d{ih tzv L^ ft;a/tko o{g d/ nB[;ko  
 1H3H3H3 shih tzv L^ T[wo tor nB[;ko  
1H3H4 gkm ;wZroh dhnK fe;wK  
 1H3H4H1 fdq;a^ ;qtD ;kXB  
 1H3H4H2 wkJheo' ckow iK fcbwK  
 1H3H4H3 y/vK ns/ wkvb  
 1H3H4H4 Be;a/, n?Nb;,rb'p ns/ ukoN  
 1H3H4H5 w;ahBh gVB:'r ;wZroh  
 1H3H4H6 s;thoK   
 1H3H4H7 j'o ;wZroh  
1H3H5 feskpK ns/ gkm ;wZroh B{z ;zGkbD d/ Yzr  
 1H3H5H1 ikDgSkD  
 1H3H5H2 ;zGkbD d/ Yzr  
  1H3H5H2H1 torheoB  
  1H3H5H2H2 ;{uheoD  
1H3H6 ;ko  
1H3H7 w[Zy fpzd{ 
1H3H8 ;[MkJ/ gq;aB 
1H3H9 ;t? gohyD nfGnk;  
1H3H10 ;[MkJhnK g[;seK 
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1H3H1  T[d/PL^ 
 fJ; gkm Bz{ gVQB s'A pknd ftfdnkoEh :'r j' ikDr/ feL^ 
1H feskpK ns/ j'o gkm ;wZroh pko/ frnkB jk;b eo ;eD. 

2H feskpK dhnK fe;wK pko/ ;wM ;eD. 

3H feskpK s'A fJbktk f;Zfynk Bkb ;pzfXs j'o gkm ;wZroh pko/ ikDekoh gqkgs 
 eo  ;eD. 

4H bkfJpo/oh ftZu feskpK ns/ j'o gkm ;wZroh Bz{ ;zGkbD pko/ f;Zy ;eD. 

5H torheoD dh seBhe dh ikDekoh jk;b eo ;eD. 

6H ;{uheoD dh seBhe dh ikDekoh jk;b eo ;eD. 

1H3H2 ikD^gSkD L^  

feskpK dk wB[Zyh ihtB ftZu wjZstg{oB ;EkB j?. fJj frnkB Bz{ d{fink sZe 
gj[zukT[D dh fJZe wjZstg{oB ns/ ;jh y'i j?. feskpK f;ZyD gqfeqnk dk fJZe nfijk 
n"Iko jB i' fe ;kvh g[okDh ;ZfGnsk ns/ ;z;feqsh Bz{ nZi dh B"itkB ghVh Bkb 
i'VB dk ezw eodhnK jB ns/ ;kv/ g[okD/ ftukoK ns/ frnkB dk nZi dh ghVQh ftu 
;zuko eodhnK jB. feskpK ebk dk fJZe nfijk Bw{Bk jB i' fbyD gqfeqnk d[nkok 
ftuko, xNBktK, siop/,  frnkB nkfd Bz{ ;zGkb e/ oZydhnK jB ns/ fco T[jBK 
ftukoK ns/ frnkB Bz{ ;wki sZe gj[zukT[dhnK jB . fJjBK feskpK Bz{ bkfJpo/ohnK 
tXhnK sohe/ Bkb soshptko oZy e/ ;zGkbD bJh fJZe J/iz;h d/ o{g ftZu eodhnK 
jB fiZE/ fe feskpK ns/ j'o gkm ;wZroh, vke{w?AN nkfd ;[oZfyns oZy/ ik ;ed/ 
jB. 

nZi d/ seBheh :[Zr ftZu frnkB ns/ ;{uBk dk gq;ko pVh s/Ih Bkb j' fojk j?. fJ; 
;{uBk ns/ frnkB Bz{ jo fJZe sZe gj[zukT[Dk fJZe wB[Zy d/ jZE dk ezw BjhA j? . 
fJ; eoe/ fJ; ;{uBk ns/ frnkB Bz{ tZy tZy o{gK fit/A feskpK, e?;NK, thfvT[ N/g 
nkfd ftZu ;zGkb e/ oZfynk iKdk j? .feskpK s'A fpBK ;{uBk Bz{ ;zGkbD d/ bJh i' j'o 
;wZroh tosh iKdh j? T[;Bz{ th gVQB :'r gkm ;wZroh d/ o{g ftZu bkfJpo/ohnK ftZu 
;[oZfyns oZfynk iKdk j? sK i' jo fJZe sZe BthA ;{uBK dk ;zuko ehsk ik ;e/.nZi 
feskpK dh irQk vke{w?NK B/ b? bJh j? fijBK ftZu ;bkJhvK, ghohnkvheb, BeP/, 
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rb'p, ukoN wPhBh gVB :'r ;wZroh T[gbpZX eotkJh iKdh j?. gozs{ fco th 
f;Zfynk wkfXnw d/ o{g ftZu feskpK dk nkgDk jh ;EkB j?. 

1H3H3 feskpK dhnK fe;wK (Types of Books)L^ 

feskpK dhnK fe;wK Bz{ fJ; dh tos'A d/ nB[;ko eJh soQK Bkb tzfvnk iK ;edk j?. 
fJj tzv fBwBfbfys nB[;ko j?L^ 

1H3H3H1 gfjbh tzvL^ ;wZroh nB[;koL^ 

(1) ;kXkoD g[;seK L^ 

qfJ; gqeko dhnK g[;seK ftZu ftPk ;wZroh ;XkoB o{g ftZu j[zdh j?. fJj ;wZroh 
pj[s jh ;ob GkPk ftZu j[zdh j? fi;Bz{ fe e'Jh th gkme nk;kBh Bkb tos'A eo ;edk 
j?. fJ; gqeko dhnK feskpK ftZu fe;/ fJZe ftP/ Bkb ;zpzfXs ikDekoh th j' ;edh 
j?. 

(2) N?e;N p[Ze; L^  

fJjBK feskpK Bz{ fe;/ fJZe fBoXkfos Pq/Dh d/ ftfdnkoEhnK d/ p"FfXe gZXo Bz{ d/yd/ 
j'J/ fsnko ehsk iKdk j?.N?e;N p[Ze jw/Pk jh ftfdnkoEhnK dh iwks d/ nB[;ko 
fBoXkfos ehs/ rJ/ f;b/p; Bz{ fXnkB ftZu oZy e/ pDkJhnk iKdhnK jB. fJjBK d/ 
d[nkok fJZe fBoXkfos ftP/ Bkb ;zpzfXs ;koh ikDekoh nk;kB ns/ ;wMD:'r GkPk 
ftZu ftfdnkoEhnK Bz{ w[jZJhnK eotkJh iKdh j? .fJ; s'A fJbktk fJj feskpK ftfGzB 
gqeko dhnK ozr fpozrhnK s;thoK,  BeP/, ;e?Zu nkfd Bkb Gog{o j[zdhnK jB sK i' 
fJjBK Bz{ gVQB tkb/ ftfdnkoEh fJ; dh g/Pekoh s'A nkeofPs j'D ns/ gVQkJh ftZu 
fdbu;gh b?D . nkozfGe f;Zfynk tkb/ ftfdnkoEhnk dh g[;seK dh SgkJh nkw Bkb' 
w'N/ nZyoK ftZu ehsh iKdh j? fJjBK g[;seK d/ nzs ftZu Ppd nfGnk; bJh gqPB^ 
T[Zso nkfd th fdZs/ iKd/ jB i' fe pZfunk d/ p"fXe gZXo Bz{ fXnkB ftZu oZy e/ 
fsnko ehs/ iKd/ jB. 

(3) ;zdoG g[;seK L^ 

;zdoG g[;seK T[j g[;seK j[zdhnK jB i' fe frnkB ns/ ;{uBk sZe g[jzuD dk wkor 
do;kT[dhnK jB. fJj g[;seK  dZ;dhnK jB fe gkme Bz{ T[;dh b'AVhdh  ;{uBk fe; 
soQK ns/ feZE' gqkgs j' ;edh j?. fJjBK feskpK dk T[d/P brksko gVQBk BjhA j[zdk . 
fJj f;oca b'V g?D s/ jh tos'A ftZu nkT[dhnK jB. fJjBK Bz{ th frnkB ns/ ;{uBk 
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dk ;'wk fejk ik ;edk j? go tk;sfte frnkB sZe gj[zuD bJh fJj wkor doPe d/ 
o{g ftZu gkme dh ;jkfJsk eodhnK jB. ;zdoG g[;seK dhnK T[dkjoDk jBL^ 
e?bzvo, j?vp[Ze;, vkfJo?eNohnK, rIN,  n?Nb;, vkfJohnK nkfd. 

1H3H3H2 d{ih tzvL^ ft;a/tko o{g nB[;ko 

g[;se dhnK fe;wK dh d{ih tzv ftZu g[;seK Bz{ T[jBK d/ ftP/ nB[;ko oZfynk ik 
;edk j? .fJ; tzv ftZu jo fJZe g[;se Bz{ fJZe ftP/P ftP/ ;pzXh ;koh ikDekoh 
gqkgs eoB bJh fsnko ehsk iKdk j? .T[dkjoD ti'L^ 

eftsktK Bkb ;zpzfXs feskp, fJfsjkf;e feskpK, ebk Bkb ;zpzfXs, feskpK, 
fJfsjk;e feskpK, ihtBhnK, Xkofwe g[;seK, fBpzX dhnK g[;seK, ejkDhnK dhnK 
g[;seK, Bktb, BkNe, nkfd 

1H3H3H3H shih tzvL^ T[wo tor d/ nB[;ko 

feskpK dhnK fe;wK dh tzv dh fJ; Pq/Dh ftZu feskpK Bz{ gkmeK dh T[wo,  T[jBK d/ 
p"fXe gZXo d/ nB[;ko tzfvnk ik ;edk j? .T[dkjoD d/ s"o s/ pI[or ftnesh 
finkdkso Xkofwe feskpK , GiB^ehosB, nkfd Bkb ;zpzfXs feskpK ftZu fdbu;gh 
b?d/ jB sK T[jBK d/ tor dhnK feskpK tZy j[zdhnk jB .fJ;/ soQK pZu/ ejkDh, 
u[Neb/ nkfd ftZu finkdk fdbu;gh b?d/ jB,  n"osK nkgD/ gZXo d/ nB[;ko gkm 
;wZroh dh u'D eodhnK jB . B"itkB ghVQh nkgD/ ftukok d/ nB[;ko ftPk ;wZroh 
u[Ddh j? . fJ; soQK fJjBK jo/e T[wo^ tor d/ gkmeK Bz{ fXnkB ftZu oZy e/ feskpK 
dh tzv ehsh ik ;edh j? fit/L^ f;js ;zpzXh g[;seK, wzB'oziD ;zpzXh g[;seK, 
okiBhsh Bkb ;zpzfXs g[;seK nkfd. 

1H3H4 j'o gkm ;wZroh (Types of other reading material)L^  

feskpK s'A fJbktk nZi eZb ;{uBk ns/ frnkB j'o eJh gqeko dh gVQB :'r ;wZroh 
d/ o{g ftZu fwbdk j?. nfijh gkm ;wZroh dhnK fBwBfbfys fe;wK jBL^ 

1H3H4H1 fdqP^;aqtD ;wZrohL^  

fJ; gqeko dh ;wZroh ftZu frnkB ns/ ;{uBk Bz{ fJb?eNo'fBe wkfXnw oKjh gqkgs 
ehsk ik ;edk j?. fdqP ;kXBK ftZu nfijh ;wZroh Pkfwb j? fi;Bz{ fe fe;/ 
we?Bheb ns/ fJb?eNo'fBe wkfXnw okjh d/y e/ frnkB jkf;b ehsk ik ;edk j? fit/A 
fe fcbwK,  ;bkJhvK nkfd .;qtD ;kXBK ftZu frnkB Bz{ ;kT{v d/ o{g ftZu gqkgs 
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ehsk ik ;edk j? fi; ftu fe p'b e/ nktki foekov ehsh iKdh j? ns/ o/fvT[ e?;NK,  
fv;e nkfd d/ okjh ;[D e/ T[; frnkB ns/ ;{uBK sZe gj[zfunk ik ;edk j?. 

1H3H4H2 wkJheo''' ckow iK fcbwK L^ wkJheo' fcbw ftZu frnkB ns/ ;{uBk Bz{ 
S'N/^o{g ftZu,  ukj/ T[j fbysh j't/ iK fco s;tho d/ o{g ftZu,  ;zGkb e/ oZfynK 
iKdk j? T[jBK d/ fJ; S'N/ o{g Bz{ gVQB ns/ ;wMD bJh fe;/ BK fe;/ w?rB/fNe n"IKo 
dh io{os j[zdh j? fJjBK n"Ikok d/ okjh pkohe nZyoK iK S'Nhnk s;thoK Bz{ tZvk 
eoe/ gfVQnk iK d/fynk ik ;edk j?. 

fJ; dhnK T[dkjoDK jBL^ wkJheo' fcP, wkJheo' ekov, wkJheo' fgqzN nkfd . 

1H3H4H3H fyv"D/ s/ wkvb :- 

fyv"D/ ns/ y/vK dk ;wkB nkfd dh tos'A nZi eZb ;e{b bkfJpo/oh ftZu tZXdh ik 
ojh j? . nZi eZb gVQkJh d/ ftZu fJjBK dh tos'A tZX s'A tZX ehsh iKdh j? sK fe 
pZfunK dh gVQkJh ftZu fdbu;gh Bz{ tXkfJnk ik ;e/.fJ;/ soQK wkvb th 
gkm^;jkfJe ;wZroh d/ o{g ftZu gq:'r ehs/ iKd/ jB. wkvb fJZe nfijk ;kXB j? 
fi;d/ d[nkok T[; t;s{ iK ;EkB pko/ ikDekoh tXhnk Yzr okjh fdZsh ik ;edh j? 
fiZE/ gj[zu Bjh j[zdh.tofezr wkvb dk gq:'r eoe/ fe;/ th t;s{ ik feqnk Bz{ n;bh 
o{g ftZu pZfunK ;kjwD/ g/P ehsk ik ;edk j? ns/ fe;/ th nzdo{Bh feqnk Bz{ gqsZy 
o{g ftZu gq;s[s ehsk ikdk j? i' fe s;thoK okjh Bjh do;kfJnk  ik ;edk .wkvb 
fe;/ th t;s{ dh Beb j[zdh j?. T[dkjoD ti'A ftfdnkoEhnK Bz{ ski wZjb dh ikDekoh 
T[;dk wkvb pDk e/ tXhnk Yzr ftZu fdZsh ik ;edh j?. 

1H3H4H4H BeP/, n?Nb;, rb'p ns/ ukoNL^   

BePk Xosh dh iK pqfjwzv dh ;fEsh Bz{ do;kT[dk j?. n?Nb; nfijk vke{w?AN j? i' fe 
BefPnk dk ;w{j j? f;Zfynk d/ ftu fJjBK d'tk dh pj[s wjZssk j?.rb'p ;z;ko d/ 
fe;/ th ;EkB dh ;fEsh pko/ ikDekoh fdzdk j? i' fe ftfdnkoEhnk d/ frnkB tkX/ 
bJh pj[s io{oh j? fJj fJe soK Bkb g{oh Xosh dh r'bkeko ;fEsh dk Bebh o{g j?. 
ukoN th f;Zfynk ftZu wjZstg{oB G{fwek fBGKT[d/ jB. fJj fe;/ th ftP/ d/ vkNk Bz{ 
s;tho o{g ftZu gq;s[s eod/ jB . 

1H3H4H5H wPhBh gVQB :'r o{gL^  fJj nfij/ vke{w?AN jB fijBk ftZu ;{uBK Bz{ 
tZy tZy ;ze/se o{gK ftZu fJZemk ehsk iKdk j? ns/ T[; sZe gj[zuD bJh fe;/ Bk 
fe;/ wPhBh gqfeqnk dh iao{os g?dh j?. T[dkjoD d/ s"o s/ ;hH vhH ,fv;e ,cbkgh 
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nkfd ;{uBK Bz{ wPhBh gVB:'r o{g ftZu fJZemk eod/ jB .nZieZb Jh^p[Ze; ns/ Jh 
ioBb th bkfJpo/ohnK ftZu gkJ/ iKd/ jB fJ; ;wZroh dk fJj ckfJdk j? fe fJj 
bkfJpo/oh ftZu xZN' s'A xZN EK x/odhnK jB. 

1H3H4H6H s;thoKL^  s;thoK th f;Zfynk dh fJZe gkm^;wZroh d/ o{g ftZu 
gq:'r ehshnK ikdhnK jB. fJZe bkfJpo/oh ftZu s;thoK ftZu g/fNzr,fgqzN ,c'N', 
vokfJzr nkfd dk ;w{j j'Dk ukjhdk j?. 

1H3H4H7H j'o ;wZrohL  ̂gkm ;wZroh dhnK j'o fe;wK ftZu Ehf;;, ;oekoh 
vke{w?N, g?Acb?N, tgkfoe ;kfjs, g/NA?N, ghohnkvheb, fo;ou g/go, w''B'rqkc, 
fppfbT[rqkchnK, fJzv?e; nkfd Bz{ ;kfwb ehsk ik ;edk j?. ;kohnK fe;wK T[Zu 
f;Zfynk gqkgsh ftZu ;jkfJe f;ZX j[zdhnK jB. 

1H3H5 feskpK ns/ j'o gkm ;wZroh Bz{ ;zGKbD d/ Yzr (Technique of keeping 

these books and material)L^  

1H3H5H1  ikD gSkDL  ̂bkfJpo/oh dk w[Zy wzst j[zdk j? fe T[j nkgD/ rqkjeK 
dhnK b'VK dh g{osh eo/. nkgD/ fJ; wzst bJh bkJhpo/oh Bz{ jo gqeko dhnK ;/tktk 
dk T[fuZs gqpzX ns/ ;zrmB eoBk ukjhdk j?.sK i' gkmeK Bz{ e'Jh ;wZf;nk Bk nkt/. 
bkfJpo/oh Bz{ nkgDhnK ;kohnK feqnktK dh T[fuZs :'iBk pzdh eoBh ukjhdh j? . fJZe 
bkJhpqo/oh d/ fBowkD ftZu fszB sZs ;jkfJe jB i' fe nkg; ftZu fJZe d{i/ Bkb 
fwbe/ ezw eod/ jB .fJj sZs jBL^ 

(1) gkm ;wZroh 

(2) gkme 

(3) ;Nkca 

fJjBK fszB' sZsK s'A fpBK bkfJpo/oh d/ ekoik dh G{fwek tXhnk Bjh j' ;edh. vkH 
n?;H nkoH ozrkBkEB B/ bkfJpo/oh ;kfJz; ftZu gzi fB:w dZ;/ jB i' fe T[go'es fszB'A 
sZsK Bkb fwbd/ jBL^ 

(1) feskpK tos'A bJh jB. 

(2) jo gkme Bz{ T{;dh b'Vhdh g[;se fdT. 

(3) jo g[;se Bz[ T[;dk gkme fwb/. 
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(4) gkme dk ;wK pukT . 

(5) bkfJpo/oh ftek;Phb ;z;Ek j?.  

fJ; bJh ;kBz{ bkfJpo/oh feskpK Bz{ nfij/ Yzr ns/ seBhe okjh oZyDk ukjhdk j? i' 
T[FZgo fdZs/ bkfJpq/oh fB:w ngBkJ/ ik ;eD . bkfJpo/oh dk w[Zy T[d/P j? fe T[j 
nkgD/ gkmeK dhnK io{osk Bz{ g{ok eo/ .fJ; bJh bkJhpo/oh dh T[Zsw G{Ffwek gqkgs 
eoB bJh ;kBz{ vk ozrBkEB d[nkok fdZs/ fB:wK dk gkbD eoBk ukjhdk j?. 

1H3H5H2 feskpK ns/ j'o gkm ;wZroh Bz{ ;zGkbD d/ Yzr L  ̂id'A g[;se u[DB s'A pknd 
fJj bkJhpqo/oh ftZu nkT[dh j? sK ftzfGB gqeko dhnK feqnktK ngBkJhnk iKdhnK jB 
sd ik e/ fJj g[;se iK j'o gkm ;wZroh gkmeK dh tos' ftZu nkT[dh j?. ;kohnK 
seBheh feqnktK s'A pknd feskpK B{z[ bkfJpo/oh ftZu nbwkohnK dhnK ;?bck T[go 
oZfynk iKdk j? .fJj seBhek iK Yzr fBwBfbys jBL^ 

1H3H5H2H1 torheoDL  ̂ torheoD s'A Gkt j? fe;/ fJZe r[D d/ nkXko s/ ;wkB 
r[DK tkbhnK t;sK Bz{ fJZem/ oZyD ns/ T[jBk t;sK Bz{ ftgohs r[DK tkbhnK t;sK s'A 
tZyohnK eoB dh feqnk Bz{ nkw s"o s/ torheoD  fejk iKdk j?. torheoD d/ 
^‘tor* Ppd s'A Gkt ‘‘ fe;/ ;wkBsk ekoD ;pzfXs t;sK’’  ns/ eoD s'A Gkt 
‘‘eoBk’’ noEks ;wkBsk ekoD ;zpzfXs t;sK d/ tor Bz{ pDkT[Dk jh torheoD 
j?.fBwBfbfys gfoGkPk fi;Bz{ je;b/ B/ fdZsk, i?tBI B/ ;'fXnk,  i?;N B/ tXkfJnk 
ns/ fi;Bz{ pofte P/noi B/ nkgDh g[;se ‘J/ w?B{nb nkca ebk;hfce/PB  ftZu fJ; 
gqeko fdZsk, ^ ‘‘fe;/ t;s{nK dh bVh torheoD dk noE T[jBK ftZu' nB[e{b t;sK 
dh n;b iK nkdoPe fJZemh ftt;Ek ns/ gqshe{b t;s{nK s'A fBy/V j[zdk j?. nfijh 
ftt;Ek dk w[Zy wzst T[jBk t;sK dk foekov oZyDk j[zdk j? fijBK d/ bZSDK pko/ 
;ZgPN ;'uD dh ns/ u/s/ oZyD bJh pZ[Xh dh feqnk Bz{ ;"yk oZyD dh b'V j't/ sK fe 
io{os g?D s/ T[jBK dk S/sh s/ nk;kBh Bkb jtkbk fdZsk ik ;e/ .d{ik wzst T[jBK d/ 
nkg;h ;pzXK iK T[jBK d/ r[Dk iK jkbsK d/ w/b d/ fB:wK Bz{ ;gZPN eoBk j[zdk j?.’’  

torheoD d/ YzrL^ tXhnk bkJhpo/oh torheoD bJh fBwBfbfys gqDkbhnK gq:'r 
ehshnk iKdhnk jBL^ 

(1) v?;hwb torheoFD gqDkbh 

(2) :{Bhto;b v?;hwb torheoD gqDkbh 
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(3) bkJhpo/oh nkZc ekAro; gqDkbh  

(4) ;pi?eN torheoD gqDkbh 

(5) e'bB torheoB gqDkbh 

(6) fppfbTrqkfce torheoD gqDkbh  

fe;/ th bkJhpo/oh ftZu torheoD eoB bJh T[go'es gqDkbhnk toshnk ik ;edhnK 
jB.  

torheoD dh gqfeqnkL̂  fe;/ th ;wZroh d/ bkfJpo/oh ftZu gj[zuD s' pknd 
torheoD dh gqfenk ngDkJh iKdh j? i' th ftnesh fJj gqfeqnk eodk j? T[j 
fBwBfbys gVkn ngDkT[Adk j? L^ 

(1) ftPk fBoXkoBL^ torheoD dk ;G s'A gfjbk edw j? fe gj[zuh j'Jh ;wZroh 
dk ftPk d/fynk iKdk j?. g[;se ik ;wZroh Bz{ gVQ e/ fBwB fbfys uhiK Bz{ gofynk 
ikdk j?. 

^  f;ob/y fBoXkoB eoBk 

^  T[gf;ob/y fBoXkoB eoBk  

^  ftP/ ;{uh Bz{ t/yDk  

^  fgSbh ;wZroh Bkb nrbh ;wZroh dk ;pzX t/yDk 

^  ;wZroh d/ ftP/ Bz{ gVBk. 

(2) tor Bzpo fBoXkoBL^ id'A fe;/ ;wZroh dk ftPk fBoXkoB j' iKdk j? fco 
T[;Bz{ tor Bzpo fdZsk iKdk j?.fJj tor Bzpo ngBkJh rJh gqDkbh Bz{ t/y e/ fdZsk 
iKdk j?. tor Bzpo g[;se d/ f;ob/y gzB/ d/ fgSb/ gk;/ g?Bf;b Bkb fbfynk iKdk 
j?.   

(3) g[;se ;zfynk fBoXkoBL fJZe' tor dhnK g[;seK B{z nkg; ftZu soshpD 
ftZu ;jkfJe soshph nze B{z g[;se ;zfynk nkyd/ jB. fJ; ftZu ft;a/ s' S[ZN 
g[;se d/ ;ko/ G"fse r[DK dk nB[tkd ehsk iKdk j?. fJj ezw tor Bzpo fBoXkoB s' 
pknd ehsk iKdk j?.  
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T[dkjoDL  

vhHvhH;h torheoB gqDkbh d/ nB[;ko ftf;ank B{z fJ; soQK torhfeqs ehsk frnk j?.  

 0H013   Humanites 

 100   Philospy and related disciplines 

 220   Bible 

 291   Comparative Religions 

 320   Political Science 

 340   Law 

 362.5   Poverty 

 400   Language 

 415   Grammar 

 423   English Dictionaries 

 005   Computer Programming 

 010   Bibliography 

1H3.5.2.2  ;{[uheoDL ( e?Nkbkr) 

e?Nkbkr ( ;{uheoB ) ;apd rohe Gk;ak ftZu' fbnk frnk j? i' fe Katalog s' Kata 

ns/ logs ;apdK d/ w/b s' pfDnk j?. ;apd Kata dk noE j? " according to "ns/ logs 

;pd d/ eJh noE jB fit/ word or order or reason.  fJ; gqeko e?Nkbkr fJZe 
nfijk ekoi j? fi; ftZu ft;a/ t;s{ B{z fJZe T[fus :'iBkpZX Yzr okjhA do;kfJnk 
iKdk j?.  

vkL ozrkBkEB d/ nB[;ko, ;{uheoD fJZe nfijk ;kXB j? fi; d[nkok ft;a/ t;s{ dh 
bkfJpo/oh ftZu ;fEsh pko/ gsk uZbdk j?. fJ; B{z d' GkrK ftZu tzfvnK ik ;edk j? L 
fJZe j? ‘‘ft;/atko soshp’’ ns/ d{ih ‘‘b/ye d/ Bkw nB[;ko soshp’’ fJ; soQK fJBk 
d[nkok ;kB{z fe;/ th gVQB :'r ;wZroh ns/ g[;se dh bkfJpo/oh ftZu ;fEsh pko/ 
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ikDekoh fwbdh j?,  fe T[j fejVh nbwkoh ftZu fejVh ;?bca s/ oZyh rJh j?. fJj 
gkme B{z fpBK ;wK yokp ehs/ T[;dh b'Vhdh g[;se sZe gj[ukT[dh j?. fJj bkfJpo/oh 
;Nkc ns/ gkme d'BK dk ;wK pukT[Zdh j?.  

fJZe bkfJpo/oh ftZu ;{uheoD dh seBhe pj[s tXhnK G{fwek fBGkT[Adh j?. fi; ;w/ 
bkfJpo/oh ftZu g[;seK dk ;zrqfj pj[s finkdk j't/ T[E/ fJ; seBhe dk gq:'r eoBk 
pj[s io{oh j?. nfijh ;fEsh ftZu ;{uheoD s' fpBK bkfJpo/oh T[; Bro torh j? 
fi;B{z fpBK fe;/ ft;a/;a :'iBk s'A pDkfJnk frnk j't/. fJj bkJhpo/oh d/ Gzvko dh 
e[zih j?. bkfJpo/oh ;{uheoD dhnK T[dkjoDk jB L nbckp?fNe ebk;v e?Nkbkr, 
ebk;hckJhv e?Nkbkr, b/ye Bkw, nB[;ko e?Nkbkr, ft;/atko e?Nkbkr nkfd.  

;{uheoD d/ YzrL  

 ;{uheoD fBwB fbfys gqDkbhnK dk gq:'r eoe/ ehsk iKdk j?L  

1) British Museum Code 

2) Vatican Code 

3) ALA Code ( American Library Association Code) 

4 Classified Catalouge code ( CCA)  

5 Anglo American Cataloging Rules (  AACR )  

;{uheoD eoB ;w/A fe;/ th ;wZroh Bkb ;pzfXs ;koh ikDekoh B{z fXnkB ftZu oZyDk 
ukjhdk j?. fJj ikDekoh j?L  ft;ak, b/ye dk BK, gpfb;ao dk Bkw gpfbe/;aB dh EK, 
;kb, f;ob/y, T[g f;ob/y, ;ahohi, ;fj^b/ye dk BK, gzBk ;zfynk, ISBN Bzpo, ;akJhi 
nkfd.  

T[dkjoDKL  

 ;{uheoD seBhe dhnK fBwB fbfys T[dkjoDk jBL  

1) ebk;hckJhv e?Nkbkr e'v d/ nB[;ko ;{uheoD fJ; gqeko ehsk Ikdk j?L  
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   Main Entry 

Call No                               Book No.  

         

 

 

 

 

 

 

Acc.No 

Sirname ( Fore name ) (        )  

Title : Suttible , Edition, Callaborator  

(Series            , ed. by      )  

 

 

 

 

 

 

 

2) AACR -II e'v d/ nB[;ko ;{uheoD fJ; gqeko ehsk iKdk j?L  

Main Entry 

Call No 

Book No 

Sirname, Forename ( Birth Death)  

                Title Suttible /Author Statement;   

 Collabrator .-  edition .- place;  publisher,  

year   

         X, 200p size ( series .................../ed by ................. no 4)  

Note  

ISBN No 

Tracing  

 

1H3.6  ;ko L^ feskpK wB[Zyh ihtB ftZu wjZstg{oB G[{fwek fBGkTA[dhnK jB. fJj 
;{uBk ns/ frnkB d/ gq;ko dk wjZstg{oB ;kXB jB. bkfJpo/ohnK nfijhnK 
J/iz;hnK jB i' fJjBK ;{uBk ns/ ;zuko gqkgsh d/ ;kXBkA ns/ ;wZroh B{z ;[oZfyns 
oZydhnk jB ns/ nrbh ghVQh sZe gj[zukT[Adhnk jB.  

g[;seK dhnK eJh fe;wK jB fi;B{z tZy tZy ;q/DhnK ftZu tzafvnk ik ;edk j? fit/ 
ft;a/ d/ o{g dh tzv nB[;ko ;q/Dh, ft;/a ;wZroh dh tzv nB[;ko ;q/Dh nkfd. j'o gkm 
;wZroh ftZu fdq;â ;qatD ;kXB, Be;/, wkJheo' ckow, n?Nb;, s;thoK, ukoN, wkvb 
nkfd B{z ;akfwb ehsk iKdk j?. fJZe bkfJpo/oh B{z tXhnK ;/tktK d/D bJh fJ; ;wZroh 
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ns/ g[;seK B{z uzr/ YzrK okjh :'iBkpzdh eoe/ ;jh ;EkB s/ oZyDk ukjhdk j? sK fe 
gkme fpBk ;wK ykokp ehs/ fJjBK B{z gqkgs eo ;eD.  

bkfJp/ooh ftZu fJZe ;wZroh B{z tZy tZy seBheK okjh ;zGkfbnk ik ;edk j? ns/ 
fJj seBheK jB ^ torheoD ns/ ;{uheoB . torheoD bJh tZy tZy gqeko dhnK 
gqDkbhnK jB, fijBK okjh, fJZe g[;se B{z T[;dh gSkD fdZsh ikdh j?. ;{uheoD 
d[nkok T[; g[;se sZe gjz[uD dk o;sk fwbdk j? sK i' nk;kBh BKb b'Vhdh ;wZroh 
sZe gj[zu ehsh ik ;e/.  

1H3H7 w[Zy fpzd{  

feskpK dhnK fe;wKL feskpk dk wBZ[yh ihtB ftu wjZstg{oB ;EkB j?. fJj frnkB 
Bz[{ d{finK sZe gj[zukT[D dh fJe wjZstg{oB ns/ ;jh y'i j?. g[;seK dh ftfGzB GkrK 
nB[;ko tzv ehsh iKdh j?. 

1 ;wZroh nB[;ko tzv 

2 ftP/tko o{g nB[;ko tzv 

3 T[wo tor d/ nB[;ko tzv 

1H3H8 ;[MkJ/ gq;aB  

gqL1  g[;se ns/ j'o gkm ;wZroh s'A s[jkvk eh Gkt j?<  

gqL2 j'o gkm ;wZroh dhnK fe;/ gzi fe;wK pko/ fby'. 

gqL3  g[;seK ns/ j'o gkm ;wZroh B{z fJZe bkfJpo/oh ftZu ftt;fEs eoB dhnK 
 seBheK fejVhnk fejVhnk jB<  

1H3H9 ;t?^w[bKeD 

1H wkJheo' fcbw ftu HHHHHHHHHHHns/ HHHHHHHHHHHBz{ S'N/ o{g ftu g/P ehsk iKdk j?. 

2H feskpK Bz{ fJe fBoXkfos ;q/Dh d/ ftfdnkoEhnK d/ HHHHHHHHHHH Bz{ d/yd/ fsnko 
ehsk iKdk j?. 

3H ;qtD ;kXBK ftu frnkB Bz{ HHHHHHHHHHHH d/ o{g ftu gqkgs ehsk iK ;edk j?. 
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4H HHHHHHHHHHHHXosh  dh ;fEsh Bz{ do;kT[dk j?. 

5H HHHHHHHHHHHHHHjw/Pk ftfdnkoEhnK dh iwks d/ nB[;ko fBoXkfos ehs/ rJ/ 
f;b/p; Bz{ fXnkB ftu oZy e/ pDkJhnK iKdhnK jB. 

T[Zso  1) frnkB ns/ ;{uBK   2)   p'fXe gZXo   3)   ;kT{v  4)  BePk  
 5)   N?e;N p[Ze 

1H3H10  ;[MkJhnK g[;seK 

1 Ragnathan, S.R. Five laws of library science 2
nd

 ed. Madras : Madras Library 

 Association,  1957. 

2 Ragnathan , S.R. Library Book Selection Bombay :  Asia Publication House 

 1966. 

3 Dury F.K.W. Book Selection Chicago : ALA Chicago, 1930 

4 Sengupta B and Chdodar, A.K. Library Clasification Calcutta World Press 

 p.1-13.  

5 Krishna Kumar Theory of Classification 3
rd

 ed. New Delhi : Vikas Publishing 

 House, p.1-12 

6 Rangnathan, S.R., Library Catalouging Fundemental and Procedure Madras : 

 Madras Library Association ,  1950.  

7 Classified Catalouge Code Bomaby : Asia Publishing House, 1964 p. 155 

8 India : A refernce,  Annual,  New Delhi, Publications Division,  Govt. of India.  

9. Delveloping Library Network w.w.w. delnct.com.  
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